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Guide for the compilation of the Annual Statistics OFM. Cap

The Annual Statistics OFM.Cap are contained in a series of forms sent each
year to the Provinces and General Vice-Provinces of the Order. Their purpose is to
collect all the necessary statistical data from which to compile the Annual Report
which is sent to the Holy See and to the Order and published in the Analecta.

There are four forms to be filled in. An explanation is given of each one.
Please pay attention to the following points:

e Please use upper case or print clearly;

e Use the vernacular for personal names and place names. Other information must
be written in one of the 8 languages used at the General Curia (English, French,
German, Indonesian, Italian, Polish, Portuguese, Spanish);

e Send one copy of each form to the General Curia, remembering to keep a copy
of Forms 1,2 and 4 for your archives. You will receive only one copy of Form 3.
This must be sent back to this Curia, even if it does not contain any changes or
additions. It is advisable to keep a copy of this Form also for your own archives.

Form N° 1 — Numerus Fratrum et Domuum die 31 decembris

On this form you must indicate the number of houses and the number of
brothers who are members of your circumscription, according to each
category.

Who should be listed?

All the members of the Province (or General Vice-Province) and members of
the Vice- provinces and Custodies. A brother is a member of a circumscription when
he makes his profession in that circumscription, or when he chooses to be a member
of it at the moment of its establishment, or when he is incardinated into it.

He ceases to be a member of a circumscription when his temporary vows
lapse, or when he receives a dispensation, or in the case of canonical dismissal or
incardination in another Congregation or circumscription.

Special cases:

e Friars of the circumscription who are temporarily serving in another
circumscription, or who are outside the territory of the circumscription because
of study, health or other reasons, must be included in the number of those
belonging to the circumscription, and their place of residence must be specified
under “IN ALIIS LOCIS”;

e Brothers who are unlawfully absent from the community must be included in the
list until such time as they cease to be members of the circumscription, as
indicated above;



STATISTICA . .
2003 Americae Centralis G 189 1
ANNUA — — —
Annus statistica Nomen Provincia Numerus Provincia
OFMCap. *
\NUMERUS FRATRUM ET DOMUUM DIE 31 DECEMBRIS
% PROFESSI PERPETUI PROFESSI TEMPORANEI NON PROFESSI
=
9 Episcopl Saoen‘lum[ Diacont 1 Dlacon! Laici mm'wm“""i cont s | Laki Novici |Pmluhnm‘ :ﬁmli
N PROVINCIA | | ] | N |
L 0 _ . . | l. [ 1 | -
| —
N VICEPROVINCIA | | | B S
L2 } i — — - ' =
R I N | 1 |
INCUsTODIIS — | ! | . |
e (3) - - - — .| -
N ALIIS LOCIS (Tantum natio et circumscriptio B ] [ ‘ ‘ | T
|findicandae sunt) R N N B _ 1 | 1 |
,UN.’ —e | | |
...... | ] | -
. B ‘ , ] I S I
_ .______ - - I N _! _|_ | _
e e :
s Singularum C um = ! |

e A bishop is considered as a member of the circumscription to which he belonged

at the time of his appointment;

Do not include as members: a) guest-friars, i.e. friars temporarily working in a
circumscription or in a Vice-province or Custody of the Province; b) friars who
are present in the circumscription for study, health or other reasons.

The lines

In the lines marked In Provincia, enter the number of houses and of friars
living in the territory of the Province. If the territory of the Province comprises
more than one country or region, they should be listed on a separate line,
indicating the number of houses, bishops, priests, etc. living in those countries.

In the lines marked In Viceprovincia, enter the number of houses and friars
who are members of your Vice-province. If the territory of the Vice-province
comprises more than one country or region, they should be listed on a separate
line, indicating the number of houses, bishops, priests, etc. living in those
countries.

In the lines marked In Custodiis, enter the number of houses and friars who are
members of your Custody. If the territory of the Custody comprises more than
one country or region, they should be listed on a separate line, indicating the
number of houses, bishops, priests, etc. living in those countries.



® In the lines marked In Aliis Locis, enter the number of houses and friars not
recorded under any of the previous headings. Once again, each territory must be
placed on a separate line, indicating the countries and circumscriptions of
residence. Some provinces write here the names of exclaustrated friars or of
those who are unlawfully absent. Others record them under “Province” or
“Vice-province”. Either practice is acceptable.
In the special case of Italy you may write: Rome — International College; Rome
— General Curia, etc. In all other cases we ask you to be specific. Please
remember also that the data given on this form must coincide with the
information on Form 3.

© In the last line of each column, the sum total of the figures in each column must
be shown. The sum total of the sections PERPETUALY PROFESSED and
TEMPORARILY PROFESSED added together must be equal to the number
of friars in your Province. If this is not the case, there is a mistake which must
be corrected.

The columns

In the appropriate columns, enter the number of houses, bishops, priests,
permanent deacons, transitional deacons, non-cleric brothers, novices, postulants
and tertiaries for each territory of the Province or Vice-Province, etc. Do remember
that all brothers, by definition, are non-clerics unless and until they are ordained to
the diaconate.

No friar may be entered in more than one column of the form. Bishops,
for example, are entered in the column Episcopi — therefore they must not be entered
again in the column sacerdotes. Candidates who were ordained priests or deacons
before they entered the Order must be entered in the appropriate column, either
Postulantes or Novicii until they make temporary profession. Once professed, they
are entered in the column sacerdotes or diaconi, according to their status as
temporarily or perpetually professed.

Most of the columns are self-explanatory. However, we wish to point out:
*  All houses of a circumscription must be indicated, whether or not they are

canonically established. For the purpose of these statistics, “domus” means any
house where at least one friar is permanently present.
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Form N° 2 — Novi professi et aggregati

In general

This form seeks information about friars who recently made profession, and
about those who were definitively incorporated, in your circumscription or in one of
your Vice-provinces or Custodies. Please be sure to give all the information
requested. Unless specified, all the information on this page must be given in the
vernacular. If there is insufficient space you may use the reverse side of the form or
a separate sheet.

(Note: Having given this information, from now on it is not necessary for you
to indicate the identity numbers of friars when they become actual members of your
Province. Once we receive the names of the newly-professed, the General Curia
will assign his own identification number to each brother, and we will communicate
that number to you. We ask you to keep a record of this number and to quote it in
correspondence with the Curia on any matter relating to the brother concerned. This
also applies to data concerning the fraternities).

© Personal data of the friar: There must be a clear distinction between a friar’s
surname/family name and his name: for example, the surname could be
underlined or printed in bold type. If a friar does not have a surname, please try
to indicate this in some way. We suggest a model for this. For newly-professed
or newly incorporated friars, we ask you to indicate under “nativitatis locus”
the town or country of birth, and in addition the circumscription to which the
friar belongs.

® Father and Mother: the full names of the father and mother of every friar must
be given. If it is customary for the mother to take her husband’s surname at the
time of marriage, please indicate her maiden name.



©® Dates: Dates should be written in this order: DAY / MONTH /YEAR. For
example, January 31, 1998 is written as 31/1/98. Names of the month may be
written in full: January, February, March, etc.
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RELATIO MUTATIONUM
- Ordinationes episonpéles (dies) - Transitus ad Institutum vitae consecratae (Prot.N.) - Recessus elapso tempore professionis (dies)
- inati diaconcrum p i - Transitus ad clerum dicecesanum (Prot.N.) - Dimissi (dies et causa)
- Electus: Minister Provincialis, - Transitus ad aliam Ordinis circumscriptionem - Defuncti (dies et locus)
Viceprovincialis, Superior regularis, aut qua aggregati (Prot.N.)
Definitor, etc. (dies) - Recessus dispensatione professionis (Prot.N.)
N. Ident. Nomen [Nomen civ.] Cognomen Prof. temp. Prof. perp. Diaconatus Sacerdotium  Alia % Domicilium
010852 Peter [Francis] Ratos 15/08/1932  15/08/1935 VF Goana
011159 Apollinaris [John Joseph] Pinto 12/04/1935  27/07/1938 20/04/1941 PR Kamataka
011165 Louis [Sebastian Savarimuthu] D'Mello 17/06/1935  29/06/1938 PR Kamataka
011185 Vincent [Cajetan Ambrose] Lobo 27/071935  27/07/1938 20/04/1941 PR Kamataka
011468 John Mary Vianney [Lawrence] Pereira 08/12/1936  08/12/1939 21/03/1942 Defunctus 060503 PR Kamataka
011495 Gregory [Francis] Vas 20/06/1937  20/06/1940 10/04/1943 PR Kamataka

Form N° 3 — Relatio Mutationum

Use this form to report any changes in the status of the friars in the previous
year. If a friar was perpetually professed, or was ordained deacon or priest, write the
date in the appropriate column. In the case of ordination to the diaconate, indicate in
the column Alia whether he is a transitional or permanent deacon.

The column “domicilium” shows the information currently contained in our
database so that it can be corrected where necessary. Attached to this letter 1s a list
of the Order’s circumscriptions and other possible terms for the heading
“domicilium”.

Include in the column A/ia any new data relating to the previous year, keeping
in mind the following cases:

e Episcopal consecration — date and diocese

e Election as major superior, definitor or councillor — date and specify which
office

e Incardination in another Congregation — date and registration (protocol) number
of the decree; name of Congregation, and state whether of pontifical or diocesan
right;

e Incardination in a diocese — date and registration (protocol) number of the
Indult.

e Incardination in another circumscription of the Order — date and registration
(protocol) number of the decree (if transfer is to another province or general
Vice-province);

e Termination of temporary profession — date;

e Dispensation from vows — date and registration ((protocol) number of the Indult;



e Dismissal from the Order - date and registration (protocol) number of the decree
(there is no protocol number in the case of a dismissal ipso iure; in that case it is
understood that a Declaration of Dismissal will previously have been sent to the
General Minister);

e Death — date and place;

e Temporary assignment to another circumscription of the Order — date of
assignment and name of the circumscription;
e Return to one’s own circumscription — date and name of the circumscription.
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I.  DOMUS ULTIMO ANNO ERECTA VEL SUPPRESSAE (Can. 609s; Const., n. 112).

VIDE INDICEM ADIUNCTUM o
FRATERNITATUM

II. IUSSU APOSTOLICA SEDIS, haec quz sequuntur etiam indicanda sunt, nempe:

Quot sint CANDIDATI AD SACERDOTIUM (pertinentes ad Ordinem vel non) in sedibus eruditionis (philosophice et/aut theologice)
qu a Provincia (eiusque Viceprovincia et Custodia, si quas habeat) dependent, secundum nationem originis:

NATIO ALUMNORUM ALUMNI

©

Necesse est folia statistica ad Curiam Datum
Generalem perveniant NON ULTRA
DIEM 31 IANUARII 2004

Subscriptio Superioris

Via Piemonte, 70 / 00187 ROMA / Italia

Form N° 4

© Houses: In the case of any change in your circumscription in the previous year,
such as canonical establishment or suppression of any house, check the list of
your fraternities (added to the forms) and indicate any changes to phone and fax
numbers, e-mail addresses and subscriptions.

® Candidates for the priesthood: This information is requested by the Holy See.
We ask you to indicate the number of candidates for the priesthood registered in
the student houses of philosophy and theology that are rum by your
circumscription, Vice-province or Custody. If you run such student houses of
philosophy or theology you must enter the total number of students, whether or

7



not they are Capuchins, specifying their nationality. Leave this section blank if it
does not apply.

©® Date and signature: The forms must be dated and signed by the Provincial
Minister or Vice-provincial, and sent to the General Curia to arrive not later than
January 31. Please be on time! Thank you.



